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DIVISION MEMORANDUM 
No. fir0 s. 2018

TO: Assistant Schools Division Superintendent
Public Schools District Supervisors 
Elementary School Principals/School Heads 
District R esearch  and Development Coordinators

C ^r*
FROM: SUSAN S. COLLANO, PhJ>. j ^ /

Assistant Schools Division Supeyntenttent
OIC -  Office of the Schools Division Superintendent

SUBJECT: CONDUCT OF MENTORING AND COACHING ON ACTION 
RESEARCH PROPOSAL PREPARATION

DATE: April 27, 2018

1. Hie Camarines Sur Research and Development Association (CSRDA) and the Division Research 
and Development Continuous Improvement (DRDCI) Team shall conduct a mentoring and 
coaching on action research proposal preparation on May 2018 and every Second Friday o f the 
Month starting June, 2018 at the Division Conference Hall to all research enthusiasts to wit:

Congressional Districts Date Venue Chairman
Secondary Schools May 9-11,2018 Nabua National High School Dr, Sulpicio M. Tanay jt  

Rhodora D. Alcantara
First Congressional District May 23-24,2018 Sipocot South Central School Maria Gracia L. Llorente
Second Congressional District May 18-19,2018 Milaor Central School RechilJe S, Serrano
Third Congressional District May 25-26,2018 Canaman Central School Sonia A. Boija
Fourth Congressional District May 21*22,2018 Sagnay Central School Richelle R. Endrano
Fifth Congressional District May 16-17,2018 Nabua Central Pilot School Nicolas B. Sasaluya I

2. This activity aims to:
a. enhance writing and critical thinking skills on the preparation of action research proposal
b. mentor and coach interested personnel to conduct researches
c. promote culture of research in the division
d. prepare/finalize action research proposal

3. Participants are the CSDRA, CSRDCI Team, mentors and interested participants to conduct 
school-based action research. They are advised to bring their snacks, lunch, laptop, broadband and 
extension wire.

4. In-Charge/Chakman of the Congressional Districts and officers shall report on April 30, 2018 for 
finalization of die activity at Division Conference Hall.

5. Travel allowance and other incidental expenses of participants shall be charged against school
MOOE/Local Funds subject to the usual accounting and auditing rules and regulations.

6. The teacher-participants shall be entitled to service credits, while non-teaching personnel shall be 
entitled to three days Compensatory Overtime Credits (COC) pursuant to par. 5.3 letter k of Joint 
Circular No. 2 of the Civil Service Commission (CSC) and the Department of Budget and 
Management (DBM) dated October 4, 2014.

7. Immediate dissemination of this memorandum to all concerned is hereby requested.
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