6. The device/unit shall bi the property of the subscriber

if

the authorized postpaid lin jncludes the issuance of a mobile

phone units at no additiona cost to DepED.

7. A Property Acknowledgement Report (PAR) shall be issued to

Republic op the Philippines
DEPARTME SIT OF EDUCATION
egion V
DIVISION DF CAMARINES SUR
San Jose, Pili, Camarines Sur

DIVISION MEMORANDUM No. 2019

TO Assistant Schodl s Division Superintendent
All Elementary and Secondary School Heads
Schools Divisi Dn OffFice Personnel
Division Budge Officer and Accountant
School Accountants, Administrative Officer |11,
and Bookkeep rs
All Others Con erned

FROM SUSAN S. COLLARID, ceso Vi
Asst. Schools Division Superintendent
Officer In-Charge
Office of the Schools Division Superintendent

SUBJECT Implementation of DepED Order No. 017, S. 2019
entitled “Cuiclelines on the Provision and Use
of Official MDbile Phones, Postpaid Lines and
Prepaid Loads*

I . Guidelines

A. Pursuant to the aforement ioned DepED Order, the following

rules and regulations shall b5 observed by all schools and this
Division.

1. The corresponding billing tatements and/or official receipts
shall be submitted for reimblursement or liquidation procedure
considering that postpaid lines and prepaid loads are treated
as an expense and not as aliowance.

2. The following authorized officials and personnel shall be
provided with maximum monthly postpaid and prepaid load for use

in the performance of their official duties and
responsibilities:
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2. For prepaid load, payment shall be made on the basis of an
Official Receipt from the seller and a Certification by Agency
Head or his/her authoriz 2d representative or the eligible
recipient stating that cal“s made are all official in nature.

I11. Sources of Fund

1. The amounts required for payment of postpaid line and prepaid
load under DepED Order No 17, s. 2019 shall be taken from the
General Administrative Support Services (GASS)-MOOE
appropriations/budget of the School Division Offices and
schools, and from other vailable legal sources, subject to
availability of funds and il compliance with existing budgeting,
accounting and auditing rules and regulations.

2. Other programs and proje its with allocation for communication
expense shall be charge its expenses from the respective program
and projects funds, subjeo +to separate internal guideline and
in compliance with existing budgeting, accounting and auditing
rules and regulations.

IV. Monitoring and Evaluation

1. All offices and accountable officials and personnel thereof
shall comply with existing financial reporting guidelines on the
use of funds for this purpc se.

2. Any related concerns of iffices not covered by the provisions
of this policy shall be re erred to the appropriate governance
level.

3. The Budget and Accounting Sections of the DepED Finance Unit
SDOs shall monitor compli nee and evaluate implementation of
this Division Memorandum.

V. Effectivity

This Division Memo, shall take effect on August 1, 2019.

SUSAN S. COLLANO, CESO VI
Assistant Schools Division Superintendent
Of ficer In-Charge
Office of the Schiools Division Superintendent
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the warranty shall be on personal account of the eligible
recipient.

4. Disposal of DepED-issued mobile phones shall follow the
guideline and procedures 1in disposing unserviceable eguipment.

Schoo.L Divi sion Office

Office and Position Monthly Ceiling (Php)
Schools Divi sion 3,000.00
Superintendent
Asst. Schools Div i 5ion 2,500.00
Superintendent
Division Chief (SGOD & CID) 2,000.00
Education Program SuperviSor 500.00
Public Schools Dist :ict 500.00
Supervisor
School Head/Principal 300.00
Allowable provision for other
SDO personnel authorized by 8,000.00
the SDS

3. Staff who are on Contract of Service (C0S) or Job Order status
will not be allowed to avai l of this provision.

4. "Pass/Share Load" shall not be allowed in all circumstances,
Charges for the said load will be on personal account of the
eligible recipient and paynlent will not be charged against the
government funds.

5. Charges from postpaid pJan in excess of the monthly ceiling
of authorized provision slall be paid for by the personnel
concerned.

6. The device/unit shall b3 the property of the subscriber if
the authorized postpaid lire includes the issuance of a mobile
phone units at no additional cost to DepED.

7. A Property Acknowledgemi5nt Report (PAR) shall be issued to
the eligible recipient for nobile phone units procured for them
by DepED and shall be resjDonsible/accountable for the unit/s
issued. The eligible reci]?ient shall turn over to the Supply
Section-Division Office or school the issued mobile phones or
eguivalent unit when they retire, resigns or is transferred.

8. Revised Implementing Ruless and Regulations (IRR) of R.A. 9184
shall be strictly observe ior the procurement of mobile phones
to be issued by DepED.

I1l1. Procedures

A. Upkeep of mobile phone units
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