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DIVISION MEMORANDUM 
No. 7̂7 . s. 2019

To Asst. Schools Division Superintendents
Chief Education Program 
Education Program Super]/ 
Public Schools District 
Senior Education Program 
Education Program Special 
Secondary and Elementa 
All Others Concerned

u
From : SUSAN S. CO

Assistant Schoo 
Officer-In-Charc
Office of the Schools Division

Subject

Date :

SCHOOL HEADS DEVEL

Supervisors 
isors / Division Coordinators 
ervisors 
Specialist, HRD 
ist II, HRD 
School Headsry

s Divisior 
e

LLANO, CESO V I
Superintendent

Superintep Ĵerit

DPMENT PROGRAM -  FOUNDATION
COURSE (SHDP-FC) APPLICATION PRO]

August 22, 2019

ECT DESIGNING

1. DiThe Human Resource 
conduct a Five-Day Live 
Course (SHDP-FC) Applica 
Regent Hotel, Naga City.

vision of] the Schools Diviii 
out School Heads Developm 
tion Projsct Designing on August

on of Camarines Sur will 
ent Program - Foundation 

2 6 -30 , 2019 at Naga

2 . This activity aims to:
a. identify gaps that 

School Improveme
b. gain knowledge, 

management and
c. prepare application

rieeds currficular program intervention based on the 
nt Plan; 
is and oi 

evaluation
project proposal and implementation plan.

skil (ientation on the process of designing, 
of a project; and

3.

4.

5.

Attached are the following: Enclo:> 
No. 2 - Project Management Team

Participants are required 
and extension wires.

No registration fee will b 
venue, and materials sh 
and incidental expenses 
to the usual accounting
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to bring l:heir School Impro

ure No. 1 -  List 6f Participants, Enclosure 
and Training Matt

e collected. Training expenses which will cover meals, 
all be chaj-ged against 2018 
shall be 
6nd auditin

rix.

/ement Plan (SIP), laptop,

HRTD Funds. While travel 
cjharged against DiVision/School MOOE subject 

g rules and regulations.
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6. Relative to this activity, < 
August 24, 2019 from 8: 
Learning Facilitators and

Division 
00 A.M. txj 
Training

7. Considering that the DSC 
day falls on a Holiday, An 
this activity shall be enti 
CSC and DBM Joint Circu

8. Immediate and wide diss

Drientation Worksh 
5:00 P.M. at Naga 

Staff are expected

W falls on 
gust 26, 

to a 
ar No. 2,

tWi

eminatior

op will be conducted on 
Regent Hotel. All 

:o be present.

a Saturday, Augu 
>019 (National Hen 
o-day Compensat 

s. 2004.

St 24, 2019, and the first 
oes' Day), participants to 
ory Time Off (CTO) per

of this Memorandum is desired
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Enclosure No. 1 to Division Memo No.

SCHOOL HEADS DEVE 
(SHDP-FC) A

, s. 2019

LOPMEr 
PPLICA  
LIST OF 
August

T PROGRAM-FC 
riON PROJECT 
PARTICIPANTS 
26 -  30, 2019

HJNDATION COURSE 
DESIGNING

District School Ns me of Participants
Baao Sta. Eu alia ES 1. P(jlingon, Anqelie T.
Bato Pagtapc itan ES 2. D Ila, Nilda C.
Bato Dr. H.A , Guballa ES 3. Quiapo, Melchor V.
Buhi South Macaangay ES 4. C 3masis, Myrna C.
Bula North Ombao Heights ES 5. B jlaloc, Eleanor U.
Bula North Fabrica ES 6. Guinoo, Anna Fe L.
Bula North Macalin ao ES 7. Navo, Wilma T.
Bula North Sta. Ele na ES 8. O^das, Sonia D.
Bula South Balaogem ES 9. Hjernandez, Jocelyn N.
Cabusao Barcelonita ES lO.Abuilar, Ma. Virqinia M.
Cabusao San PecSro ES 11.Oporto, Henedina M.
Calabanga East Binaliw ES 12.Bgtial, Perfecto P.
Calabanqa West Dominorog ES 13.Abuilar, Ariel F.
Calabanga West Fabrica ES 14.Biuenafe, Marie Jean P.
Calabanga West Pagatpcit ES 15.C|ustodio, Mauro M.
Canaman Haring-San Agusti ) ES 16.Layosa, Marilyn DG.
Canaman Mangavlawan ES 17.S|an Andres, Shirley V.
Canaman Talidtid ES 18.Vbrgas, Rosella N.
Caramoan Dist. 2 Tabog |S 19.Ehnerencia, Ginnv A.
Caramoan North Gibgos ES 20.Flores, Wenema Joy C.
Caramoan South Caramcian CS 21.P^rola, Oscar A.
Del Gallego Mansal^ya ES 22.Cbllantes, Rodriqo A.
Garchiterona San Vicjente ES 23.Sbrmiento, Fe M.
Garchitorena Denric  ̂ ES 24.Gjianan, Leilani R.
Goa Abucay^n ES 25.Cleofe, Marivic V.
Goa Laki-Laki ES 26.Mabasa, Garebert G.
Goa Tabgon ES 27.Pjares, Carmelita A.
Goa Gimag  ̂ ES 28.P|arola, Manuel A.
Lagonoy North Sipaco JiES 29.Rbdriguez, Rina SB.
Libmanan South Tinalmijid ES 30.l\|amoro, Job C.
Libmanan South Duang |Miog ES 31.Piesino, Roberto M.
Libmanan South Bahao ES 32.Pielago, Gemma R.
Lupi Sooc E$ 33.Mayores, Ronelo M.
Lupi Badas £S 34.Medallon, Anita M.
Milaor Capucriasan ES 35.0e Jesus, Helen S.
Milaor Cabuqao ES 36.C>elos Angeles Fe SJ.
Milaor San Antonio ES 37.T;orrente, Edna C.
Minalabac Manapao ES 38.F|abay, Allan B.
Minalabac BingcaV Coom. £ch. 39.Sian Pablo, Mary Jean DS.
Ocampo Morion ŝ ES 40.Lbpez, Virginia B.
Pamplona Del Rosario ES 41.Mojeco, Daisy D.
Pamplona Tambo ES 1 42.l\lierva, Maricel M.
Pasacao Balogo ES 43.Eiongolto, Rosa Amable C.
Saqnay Catalotoan ES 44.Arandia, Corazon Z.
Saqnay Quilomt*on ES 45.Sienar, Roy P.
San Jose Calalah an ES 46.F^enaflor, Jenesa Joy C.
San Jose Carnage>nq ES 47. Prim a v e ra , M aria C ynth ia  C .
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Sipocot North Mangg<a e s 48.Leonardo, Roehl A.
Sipocot North Soledaid R. VillaiFjerte ES 49.C^siles, Zenaida M.
Sipocot North Anib SO.Dfe Luna, Mary Ann D.
Sipocot South Caima ts 51.Afeis, Alexander S.
Sipocot South Malaguico ES 52.Dfelas Llagas, Blesselda L.
Siruma Tandoc ES 53.Ajsias, Ester P.
Siruma Salvaciin ES 54.Flores, Rodel D.
Tigaon Coyaoy^o ES 55.De Leon, Romil C.
Tigaon Eulalia l̂ uentebellc ES 56.Dela Vega, Eva A.
Tinambac North Refug ic ES 57.Ekcorpion, Wilbert Mon S.
Tinambac North Bataan ES 58.Vjnas, Francia V.
Tinambac South Union EES 59.C)ela Torre, Arwin A.
Tinambac South Cawayi ian ES 60.Pel, Moriel L.
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Enclosure No. 2 to Division Memo N o .____ , s. 2019

CECILLE BERNA

DOLORES Q. MAPUSAO
Assistant Schools Division Superintendent

PROJECT MANAGEMENT TEAM

Assistant Schi 

PEDRO J. PELONI0

Schools Division Superintendent

SUSA N S. COLLANO
» ls  Division Superintendent

SGOD OIC-CHIEF CID CHIEF

Tl IAINING TEAM
FRANLIE O. RAMOS-CORPORAL

Division MTB-MLE Coordinator / HRD|L&D Focal Pe 
Trainina Manaqer

rson
MA.<

Senior Edi
iALVE I I I  V. GUTIERREZ
cation Program Specialist, HRD 
Co-Training Manaaer

q u a l it y  Assu r a n c e MONITORING EVALUATION CQAME)
DELFIN A. BONDAD

Senior Education Program Specialist, M&E 
Chairperson

MARILYN S. GOMEZ
Education Program Specialist II, M&E 

Co-Chairperson
REGISTRAT1 ON AND ACCOMODATION

SAMUEL J EROME V III M. BENITC
Casual Clerk 

[raining Assistant

)ETTE P. RIVERA, CESO V

CECILE C. FERRO
Assistant Schools Division Superintendent

LITAT. MIJARES

i- rn > 3 ING FACILITATORS
FRANLIE O. RAMOS-CORPORAL

Division MTB-MLE Coordinator/HRD-L&lD Focal Person
Mi

p
VRY GRACE P. SENAR
incipal II. Goa Central School

MEDA P. LAURENC3ANO
Principal I, Loho Elementary School

LEILANI D. SURREDA
Principal ll, San Jose North Elementary School

MA. GRACITA B. GANDIA
Principal I. San Jose South Elementary School

MA. SHELLA B. SUNAS
Principal I, Sta. Justina National Hiah School

* IEDICAL TEAM i
MARY FRANCES D. BAljDIN JANE AVHIEMELLE 0 . ADRIANO

NELIE C. INFANTE! CATHY P. NULLAN
REYNALDO AQUINO

TRAILING MATRIX

TIME DAY 1 DAY 2 DAY 3 DAY 4 DAY 5

7:30 -  8:00 30
Registration Manag

Lee
sment of 
ming

8:01 -  8:30 30
Opening
Program

8:31 -  9:00 30
9:01 -  9:30 30

Change 
Management

Projeqt 
Part 1

Design
Workshop

Action Plan 
Workshop

Project Design: 
Resource 

Management

Finalization of 
Output

9:31 -  9:45 15 SNACKS

9:46 -  10:00 15

10:01 -  10:30 30 an

10:31 -  11:00 30
11:01 -  11:30 30

Creating 
Environment 

Innovation
for

11:31 -  12:00 30

Projeqt 
Part 2 

Objecti' 
of S

Design 
Goals, 

tes, Signs 
jeeess

Project Design 
Monitoring & 

Evaluation

Project Design: 
Resource 

Management 
Workshop

Finalization of 
Output

Printing of Final 
Output

12:01  -  1:00 LUNCH
1:01 -  1:30 30
1:31 -  2:00 30
2:01 -  2:30 30
2:31 -  3:00 30

Revisiting the 
SIP

Projei 
Part 2:

Design
Workshop

M & E: Workshop Presentation I 
Critiquing

Submission of 
Final Output

3:01 -  3:15 15 SNACKS
3:16 -  3:30 15
3:31 -  4:00 30
4:01 -  4:30 30
4:31 -5:00 30

Project Design 
Part 1: Vision, 

Assets ana 
Strategies

Projec: 
Actii >i

: Design: 
n Plan M & E: Workshop

Presentation I 
Critiquing

Closing Program
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